
	 30	NEW YORK CITY DYCD WORK-BASED LEARNING TOOLKIT	
	

Youth and Young Adults: Guest Speakers

This document is part of the NYC DYCD Career Pathways Work-Based Learning Toolkit. It was created by New Ways to Work, Inc. and adapted from materials developed 
for NYS P-TECH and Earn & Learn East Bay. All rights reserved. © 2016.

YOUTH AND YOUNG ADULT TIP SHEET
Guest Speaker: Success Factors 
A tip sheet for youth or young adults engaged in the 
Learn & Earn Program

Getting the chance to listen to a Guest Speaker present about his/her career and workplace is a great opportunity to 
figure out how interested you are in what they do. Keep these tips in mind to get the most out of a Guest Speaker visit.

BEFORE THE GUEST SPEAKER’S PRESENTATION
❑ �Do some research on the company or organization that the Guest Speaker works for or represents. Check out their 

website and learn as much as you can about the company or organization, its history, what they do and how it 
impacts your community.

❑ �Brainstorm some questions about the company or organization, the industry, career opportunities, and what kind of 
education and training is needed.

❑ �Practice “active listening” and how you will make sure that you’re getting everything out of the session that  
you can.

DURING THE GUEST SPEAKER’S PRESENTATION
❑ �Be respectful! Make sure your phone is off, don’t wear headphones, and don’t interrupt.

❑ �Pay attention and be an active participant.

❑ �Picture yourself in this role at a company or organization. Is this something you can imagine yourself doing?

❑ �Figure out what makes the presentation interesting. Is it the content, is it the way the presenter talks, or something 
else?

❑ �Ask questions to help you figure out if a career like the one being presented is something you’re interested in. 

❑ �Try to make connections between what you’re hearing about and what you’re learning in the classroom or through 
workshops.

AFTER THE GUEST SPEAKER’S PRESENTATION
❑ �Participate in classroom or workshop activities that will help you think about the value of the presentation.

❑ �Find a way to thank the speaker, either in person, via email, or with a quick note.

❑ �Participate in evaluating the Guest Speaker and give ideas to improve future presentations. What worked and what 
didn’t?

❑ �If there’s more you want to know, do some research to figure it out.


